
Updating Your
Expression of Wish
Form in
 

How to Guide



From your Dayforce "Hub" you can update, or add new "Expression of
Wish" nominations in Dayforce.

Simply click on "Forms" to start.
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This will bring you to the form where you can start adding in all the details.
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Click "Expression of Wish" to open a new window.2
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You can now save as a draft, or print the form at this stage.  

Remember to return and "Sign and Submit" to make sure your form is recorded.
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The "Proportion of Benefit %"  must add to 100% across all beneficiaries.  In the
below example you can see there are two beneficiaries and as we have allocated
75% to Beneficiary 1  we have entered "25" in this field for Beneficiary 2 (Note: the
system does not accept the % symbol when entering the information).
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Once complete, you can now click on the "Sign and Submit" button.

Note:  This will be where a Pop-up will be requested - see the note before Step 1 if
you miss the prompt.

You will then get a message to "Complete your E-Signature".  This will open in
another tab with a DocuSign prompt, and may take a few seconds to load. 

Tick the agreement box and then select "Continue".
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You will then see your details on the DocuSign form. Check that these are correct
and then scroll to the bottom of the page.

Read the "Acknowledgement" statement and then click on "Sign".
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Another Pop-up will appear asking you to select a signature and then click on
"Adopt and Sign". Then click "Finish" to submit.
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You have now successfully updated your Expression of Wish nominations 
in Dayforce

If you have any questions please contact your HR team
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You will return to your "Forms" page, and you can click on the GRAHAM logo to
view your Dayforce "Hub".

You will receive a message in your "Message Centre". Simply click the envelope
icon to view.  The message will inform you that the "The Expression of Wish
transaction was saved".  Click on the message to see the details, the dates when
it was updated, and view or print the form.
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Then click on "Back" to return to your messages, or on the GRAHAM logo to return
to your Dayforce "Hub".
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